Registration Number: AO035384A

Beaumaris Basketball Club Inc

Committee and Volunteer Roles and Responsibilities

“A club committee is the group of people, elected according to the rules or
constitution of the club, to run the club on behalf of the members to achieve the goals
and objectives of the club.”

The Australian Institute of Company Directors state that “to be effective a board
needs the right group of people, with an appropriate mix of skills, knowledge and
experience...that fits with the organisation’s objectives and strategic goals.”

e Ensure that the Club is running according to its rules (Constitution), purpose,
policies and procedures

e Ensure compliance with all legislation relevant to the running of the Club

e Attend committee meetings as scheduled (approximately 10 per year)

e Adhere to the Club’s Code of Conduct, policies and procedures

e Promote the Club at every opportunity

e Support and promote the Club’s beliefs in fair play, respect and good sportsperson-
ship

e Be available to all members to hear any concerns or comments they may have

e Take action on any concerns or comments raised by a member by passingit on to
the relevant committee member and/or raising it at a committee meeting. Follow up
with the member to ensure a satisfactory outcome

e Support and enforce Club rules

e Abide by Club policies that underpin member protection and the safeguarding of
children including using the 2 deep model when communicating with children and
young people
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e Meet child safety and volunteer requirements including training modules, Working
with Children Check and Member’s declaration

Training Coordinator

Role Overview: The Training Coordinator plays a key operational role
in ensuring that training allocations are
communicated to the members, sessions run
smoothly and that venues are booked, prepared, and
managed effectively.

e Arrange training venue availability at the
beginning of each season with training venues
point of contact.

e Based on training venue availability, update
the Google form to be completed by each
team

e Arrange distribution of the Google form to be
completed by each team before the
commencement of the new season.

e Distribution possible through whole of
club emails, AGCs sending out the link,
and website.

e Liaise with Age Group Coordinators regarding
training needs for the season.

e Allocate courts for training sessions for each
team at the commencement of each season
by the due date.

* Provide copies of the training schedule to
committee members.

e Send outtraining allocations to all team
managers/AGCs

e Liaise with contacts at each training venue as

required.
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Ensure teams have access to courts for
training including the opening and closing of
courts as required.

Liaise with Treasurer to ensure payment to
venues.

Liaise with President to ensure appropriate
training venue agreements are in place and up
to date

Liaise with Administration Manager and
President to ensure appropriate and up to date
insurance (via Southern Basketball
Association/certificate of insurance) and
complianceisin place.

Be the point of contact for team managers and
coaches for any ongoing queries or requests
throughout the season.

Advise Team Managers of ongoing changes to
court access/court availability

Skills, Qualities and
Attributes:

Good organisational and scheduling skills

Good communication skills

Problem solver

Attention to detail

Reliable and flexible

Approachable and responsive

o Easyto contactand quick to respond to
queries or concerns

Expectations

Attend Committee Meetings and provide reports
when needed/required

Support the Club at events such as Family Day, Finals

scoring roster, Finals BBQ etc




