Registration Number: AO035384A

Beaumaris Basketball Club Inc

Committee and Volunteer Roles and Responsibilities

“A club committee is the group of people, elected according to the rules or
constitution of the club, to run the club on behalf of the members to achieve the goals
and objectives of the club.”

The Australian Institute of Company Directors state that “to be effective a board
needs the right group of people, with an appropriate mix of skills, knowledge and
experience...that fits with the organisation’s objectives and strategic goals.”

e Ensure that the Club is running according to its rules (Constitution), purpose,
policies and procedures

e Ensure compliance with all legislation relevant to the running of the Club

e Attend committee meetings as scheduled (approximately 10 per year)

e Adhere to the Club’s Code of Conduct, policies and procedures

e Promote the Club at every opportunity

e Support and promote the Club’s beliefs in fair play, respect and good sportsperson-
ship

e Be available to all members to hear any concerns or comments they may have

e Take action on any concerns or comments raised by a member by passingit on to
the relevant committee member and/or raising it at a committee meeting. Follow up
with the member to ensure a satisfactory outcome

e Support and enforce Club rules

e Abide by Club policies that underpin member protection and the safeguarding of
children including using the 2 deep model when communicating with children and
young people
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e Meet child safety and volunteer requirements including training modules, Working
with Children Check and Member’s declaration

Uniform Coordinator

Role Overview: The Uniform Coordinator for the Club plays a key
administrative and logistical role.

Ordering and Inventory Management:

e Liaise with uniform supplier to place order and
arrange delivery of completed order.

o Currently uniforms sourced in China so
awareness of deadlines for placing orders
ie. for January stock order is placed in
November.

e Manage stock levels, ensuring appropriate
stock levels are held in advance of uniform
days/Family Day.

e Manage storage of uniforms in an appropriate

location.
Distribution:
e Distribute uniforms to team members or Team
Manager/Coach.

e Help organise uniform days/Family Day for
payment and collection of clothing each
season

Communication and Coordination:

e Supply alternate tops to teams as requested
by Team Managers

e Receive and process orders for all other Club
merchandise.

e Seasonalreporting of uniform price changes

Skills, Qualities and e Good organisational skills
Attributes: ¢ Good communication skills

e Approachable and responsive

e Opento queries from members
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e Transport essential
e Stocktaking experience desirable

Expectations

Attend Committee Meetings and provide a report
where necessary

Attend Family Days and coordinate the transporting
of stock, presentation and selling of stock as well as
stock take at the end of the session

Support the Club at other events such as Finals BBQ,
Finals roster etc.




